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How To Pay an Invoice 

 

• Starting from the “My Profile” Page, click on “My Certifications”. This will show you any 
open invoices for your account. 

 

 
 

• Select the check-box next to the invoice you would like to pay, and then click 
“Enter Payment” 
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• Fill In all the required fields 

 

 

• If you would like to save this card for Autopay, check the indicated checkbox. 
Then press “Enter Payment” 
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• You will now see confirmation that your payment was received, or an error 
message if there was an issue with the payment. In the case of an error message 
please try a different payment method, or contact us for further assistance. 

 


